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Athletics Section Team Overview Page 

Naming and Showing the Content App 

1. Click the Section name to open it and access the pages to be edited. 

2. Click the Team Overview page. 

3. Click the Edit button (green pencil) on the Content app on the page. 

4. Click Options to change the App name and Show the App name. Click Save at the bottom of the 

App Options dialog. 

Setting Up Tables for Team Photo and Roster 

This page uses two tables—one for the team photo with a caption and the other for the team roster. The 

Content app does not allow you to insert tables. Follow the steps below to copy them from our “training” site. 

1. Go to the training site (https://www.jackson.k12.ms.us/PoindexterOld). 

2. From the Athletics menu, click Football.  

3. On the Team Overview page, highlight the content in the main content area on the left side. 

4. Copy the highlighted area by pressing Ctrl + C on the keyboard or selecting Copy from the right-click 

menu. 

5. Return to the Team Overview page on your school’s site and click Edit Page to open it in the Site 

Manager. 

6. Click the Edit button for the Content app in the main content area on the left of the page. 

7. Click inside the content area and press Ctrl + V to paste what you copied in Step 4. 

8. Now that you have the tables, you can begin replacing content. 

9. Click Save at the top of the Content app. 

 

https://www.jackson.k12.ms.us/PoindexterOld
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Inserting the Team Photo 

1. In the Site Manager on your team page, delete the copied photo. 

2. Make sure your cursor is in the cell where you deleted the photo. 

3. Click the Insert Image button. 

4. Click Upload Image. 

5. Click Browse and navigate to the location where the image is located. 

6. Click the photo and click Open. 

7. Click No Resizing and then Continue. 

 

8. On the second step of the Insert Image wizard, make these entries: 

 Alternative Text: Team name (Example: Murrah Girls Basketball Team) 

 Width: 490 (Width can be larger depending on adjacent text. Height will constrain automatically.) 

 Border: 1 

9. Click Insert Image. 

10. Click Save at the top of the Content app to save your work. 

11. Click in the row below the photo to add an appropriate caption (Example: Murrah Lady Mustangs 

Basketball Team.) 

12. Click Save at the top of the Content app. 

Editing the Roster Table 

Click in the first cell of the table to begin replacing content one cell at a time. You can press the tab key on your 

keyboard to navigate through the table. Pressing the tab in the last cell of the existing table will automatically 

add a new row and advance your cursor to the first cell in that row. 

 


